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1. O6mue monoxenns

1.1, Hacrosmee ITonoxenue o TIOPAZIKE BCNCHHUA JIMYHBIX el pabOTHHKOB OpraHH3allHH,
OCymeCTBIAIOmEeH  o6pasoBarenbHyI0 ACATCIIBHOCTE,  pa3paboTaHO B  COOTBETCTBHH ¢
DenepanbHemM 3aK0HOM Ne 273-03 ot 29. 12.2012 «O6 obpazorannu B Poccuiickoi Denepanuu»
C H3MCHEeHUAMH oT 8 nekabps 2020 rona, DenepanbHEM 3aKoHOM oT 27.07.2006 Ne 152 «O
IEPCOHANBHBIX NAHHBIX» B pENAKUUH OT § Aexabps 2020 ropa, [Tpukaszom DenepansHOro
aPXUBHOIO areHTCTBa OT 23 nexabps 2009 roga N 76 «O6 YTBEpXKJIeHHH MeTonnueckux
PCKOMEHIIAME 110 pa3paGoTKe MHCTPYKumil 110 ACTIONPOU3BOACTBY B (pelepanbHBIX Opranax
UCIIONHUTENILHOR BnacTH», Yxasom Ilpesumenta ot 30.05.2005 Ne 609 «0O6 YTBEPXKACHHH
[Tonoxenns o nepcoHANBHBIX NaHHEX TOCYNIapCTBEHHOTO ciry:kammero Poccniickoit Mexeparuu u
BECHHHM €ro JIMYHOTO JeNa» B pefakuuu ot 23 wmions 2019 roga, TpynoeiMm Komexcom
Poccuiickoii Qenepanuu, KomeKTHBHEM JOroBOpoM, YcTaBoM OpraHHu3allHH, OCYIIECTBIIIONIEH
00pa3oBaTeNbHYIO JEATENBHOCTS.

1.2. Maunoe ITomoxenue ONMPENICIIACT MOPANOK BEACHWA IHYHBIX M€ NEaroroB M HHEIX
COTPYZHHKOB W PaOOTHHUKOB IIKOIEI, ONpEAE/IIeT IOPAIOK (pOPMHPOBaHHs, ydeTa u XpaHeHHs,
BBUIATH JINYHBIX JIE]T BO BPEMEHHOE [10JTE30BAHHE, a TAKKE OTBETCTBEHHOCTS, ITpaBa pabOTHUKOB K
AUpPEKTOpa 06pa3oBaTeNIbHOM OpraHH3aIHH.

1.3. Hacrosmee TTonoxenne YTBEPXKACTCS MPUKA30M IO IIKOJIE W ABJIACTCSA 00SI3aTElBHEIM st
BCEX KaTeropui Nearoruyeckux U APYruxX COTPYAHHKOB IIKOJIEL

1.4. Benenue MUYHBIX [e Meqaroros u COTPYIHHMKOB ILIKOJIBI BO3JIaraeTcs Ha CHELHATHCTA II0
KaZipaM OpraHu3alMH, OCYIIECTBIISIONEH 00pa3oBaTeNbHYIO 1eATELHOCTS.

L.5. JInunoe neno — ocHoBHOI AOKYMCHT IIEPCOHANILHOIO y4YeTa, COAepsKalyii Hauboee moHbe
CBENIEHUs 0 paboTHHKe 06pazoBaTeNLHOM OpraHU3allik M €ro TPYAOBOH JesTenbHOCTH. B myHoe
ACTIO BHOCATCS CBE/ICHHU, CBA3aHHBIC C IIOCTYIUICHHEM Ha paboTy u yBonbHeHHEM.

1.6. Cenenus, comepxammecs B TuuHOM ACIIC, OTHOCATCS K KOH(M/ICHINATBHON HHpOpMAammHy,
HMCIOT OTPaHAYEHHBIA JOCTYI H Pa3JIAMICHHIO HE TIOIEKAT.

1.7. Jluunoe neno Bemercs B Teuenue Bcero nepHoaa paboTel paboTHHKA.

1.8. Bezenue HeCKOMBKHX JNHYHBIX men OIHOTO paGOTHHKA 06pa3soBATENBHONM OpraHM3amuu He
TOIYCKaeTC s,

2. lopsinok opMUpOBaAHHS JIHUHBIX J1eJ1 COTPYAHUKOB
2.1. @opmmposanme mmuHOro Jena TIE[aroroB. ¥ COTPYJHUKOB 06Iieo6pa3oBaTebHOlM
OpraHH3alMH  NPOM3BOMUTCS HENMOCPEICTBEHHO TOCIe npueMa B 00meo6pa3oBaTebHYIO



OPTaHM3alMI0 MIM IePEeBOJa NeJaroros u COTPYAHHKOB H3 Jpyroii o6pa3oBaTeisHOiL
OpraHu3aluH.

JOKYMEHTEI;
s nedazozos:
*  SaIBJICHHE O IIpHEME Ha paboTy;
*  3&IBJIICHHE O COIVIACHH Ha 06paboTKy TIEpCOHATILHBIX AHHBIX Ilearora;
* ClpaBKa O HAIAYMH (OTCYTCTBHH) CYAMMOCTH | (W) hakTa yrojoBHOro IIPEC/IENOBAHMS,
BBUIAHHOTO COOTBETCTBYIOIIMM OPraHOM NPaBONOPA/KA;
* aBTobHorpadmus;
*  KOIHA IacopTa MM MHOTO JOKYMeEHTa, YZIOCTOBEPSIOIIET0 JINYHOCTE,
*  KOHHs CTPaXOBOTO CBHAETENLCTBA IEHCHOHHOTO CTPaxOBaHHs;
*  KONHs HACHTH()HKAHOHHOTO HOMepa HaJIOTONJIaTeNbIHKA;
* KODHA NOKYMEHTa BOMHCKOIO y4ueTa (s BOCHHOO0A3aHHBIX);
* KONIHS CBHIETEILCTBA O 3aKTIOYCHHH Opaka (11pu HaHgHK);
* KONHs CBHZCTENLCTBA O POXKICHHUH [eTel (upu HayMuMy);
*  KOmHH 1oKyMeHTOB 06 06pasoBaHuu;
* KONHH NOKYMEHTOB O KBaIM(HKALNK HIH HaTHMHe CICHIHAIbHBIX 3HAHUH (IPH HaTH9HH);
*  KOIMH aTTECTAlMOHHBIX JILCTOB (IpH HaJIMYUH);
*  KOIHH JOKYMEHTOB O HarpaxaeHuu (pu HAJIH9HH);
*  XapaKTEPHCTHKH, PeKOMEHIaTe IbHEIE THCHEMa (1pu HayIYHH);
* TpHKa3 o npueMe Ha paboTy;
* TIpHKa3 0 IePeBO/ie Ha HHYIO JOIKHOCTD (1pu Hanmuyun);
* JIOJDKHOCTHAs HHCTPYKUHS (TOIDKHOCTHBIE HHCTPYKIIMM ¢ MOMEHTa Ha3HAYeHMs Ha BCe
JAOJDKHOCTH);
* TPYAOBOH [OrOBOp (C NOCHEYIOMMM BKIIOYEHHEM JOIIOJIHUTENIBHBIX COTVIAIICHUH K
TPYIOBOMY JI0OTOBOPY);
* TPYAOBYIO KHHXKY;
*  MEIHLHUHCKYIO KHHXKY.
Hna pabomuuxos:
* 3adBIICHHE O IIpHEME Ha paboTy;
* SWIBICHHE O COracHu Ha 06paGOTKY MepCOHAIBHBIX JAHHbIX Tearora;
* CIpaBKa O HANMMYHYU (OTCYTCTBHH) CYAHMOCTH M () daxra yromosroro TIpecieOBaHus,
BBRIIAHHOrO COOTBETCTBYIOIMM OPraHOM MPaBOMOPS/IKA;
* aerobuorpadus;
*  KOIH3 [aCTIOPTa MM HHOTO 0KYMEHTA, YI0CTOBEPSIONIEro JIMYHOCTB;
* KONHA CTPaXOBOIO CBHIETENILCTBA IEHCHOHHOTO CTpaxoOBaHHs;
*  Komus MIEHTHYUKAUHOHHOTO HOMEpa HaJIOTOILIATE IBIHKA,
* KONHA NOKyMEHTa BOHHCKOTO y4eTa ([yis BOCHHOOOS3aHHEIX);
*  KOIHA CBHZETENbCTBA O 3aKUII0OYEHHH Gpaka (pu HayMuHNM);
*  KOMHA CBUIETENBCTBA O POXMICHHH JieTel (Ipy HaJIMYHH);
*  KOIMH IOKyMEHTOB 06 06pa3oBaHuy;
*  KONHH IOKYMCHTOB O HarpaXKACHUM (IIPH HATHYHK);
* XapaKTEPHCTHKH, PEKOMEHIATENbHbIE ITHCHMA (npu HaNMYHR);
* MpHKa3 0 mpHeMe Ha paboTy;
*  TIPHKa3 O [IEpeBo/ie Ha MHYIO JIOIDKHOCTE (IIPH HaJIN9HH);
* MAODKHOCTHAs MHCTPYKLMS (MO/DKHOCTHBIE MHCTPYKIMH C MOMEHTA Ha3sHAa4YCHHs Ha Bce
JIOJKHOCTH);
* TPYAOBOH JOroBop (C MOCHEAYIOMAM BKIIOYCHHEM JOIIOJHUTE/IbHBIX COTJIAICHUN K
TPYIOBOMY JIOrOBOPY);
* TPYAOBYIO KHHKKY;



*  MEIULHHCKYIO KHHXKKY.
Pabomooamens opopmusiem:

*  TPYZAOBOH 10TOBOp B ABYX 9K3EMILLIpaXx;

* Tipuka3s o npueme Ha paGoty (o TICPEMEIICHUM Ha IPYTHE I0JDKHOCTH);

* JIYHYIO KapTouky Ne T-2;

*  AODKHOCTHYIO HHCTPYKIIHIO B JBYX SK3eMILIsIpax.

Pabomooamens snaxomum:

* C HOPMaTHBHO-IIPABOBBIMH JOKYMEHTAMH LIKOJIE] (YcraBom, Komnextupanmv JOrOBOPOM,
[IpaBunamu Tpynosoro Pacropsiika 1 1p. TOKalIbHEIME aKTaMH);

*  CHODKHOCTHOHM MHCTpYKIHeEIt;

* TIPOBOAMT BBOAHBIN HHCTpyKTax, HHCTPYKT&X 10 OXpaHEe Tpyda, HMHCTPYKTaX II0
TIPOTHBOIIOXKAPHOH Oe30macHOCTH,

2.4. TlepuuHoe odopmIteHHe MHurOrO A€JIa IpelyCMaTpHBAET:

* TIPUCBOCHHE JITYHOMY JIEIy HOMEpA COINIACHO KYpHally y4eTa JIMYHbIX [e)l (IpUIToKEH e
Ne 1);

* TPOCTaBIEHHE Ha OOI0XKKE TMYHOTO mejia (npunoxenne Ne 2) CIENYIOIIHX PEKBH3HTOB:
HHICKC 1nena (B COOTBETCTBHM ¢ HOMEHKJIATypoil e o0meobpa3oparensHOi
OpPraHu3alui;, II0JHOE HAaUMEHOBAHHe obmeobpazoBaTenpHOM OpraHH3alky; HOMep
JIMYHOro nena; paMuInsg UMS OTYECTBO pabOTHHKA B MMEHHTENBHOM naziexe; Aatel — rof
Havajia ¥ roJl OKOHYaHHs BEIEHHS JeJia; KOJTHYECTRO JIMCTOB; CPOK XpaHEHHS;

* TOMCINEHHE [OKYMEHTOB, MNOIEKAIIUX XPaHCHHIO B COCTaBe JIHYHBIX [, B
XPOHOJIOIHYECKOM MOPsIIKE:

BHYTPEHHSI OIHCh NOKYMEHTOB Jienia (pritoxkenue Ne 3%

JIMYHBIH JIHCTOK 10 Y4eTy KagpoB (mpunoxenus Ne 6);

3aABJICHHE O IIpHeMe Ha pabory;

TIPEKa3 0 npreMe Ha paGory;

TPYAOBOH norosop;

AOTOBOp O TMOJHOW MAaTepHANTBHOH OTBETCTBEHHOCTH (ecmn  paboTHuK —
MaTepPUATBHO OTBETCTBEHHOE JIHIIO);

XapaKTCPHCTHKH ¥ PEKOMEH IaTeJIbHEIE TUChMa;

cornacue Ha 06paboTKy NEPCOHATBHBIX JAHHBIX.

2.5. JIuCTBI TOKYMEHTOB, IOMEIICHHEIX B JIYHOE JIENI0, HOJIEXKAT HyMEpAaIHH.

2.6. C nensio obecnevenus HaJUIeXKalel COXPaHHOCTH JIMYHOTO [eMa NENaroroR u COTPYIHHKOB
o0wmeo6pasoBaTenbHON Opranu3amuy ynobcrea B o6pamieHHH ¢ HHM npu GopMupoBaHHK
AOKYMCHTBI IOMEINAIOTCA B OT/EIBHYIO IIAllKy. Ilpu yponbHeHMn paGorauka IIPOILHBAIOTCS
HUTKaMH U CIAlOTCS B apXUB.

2.7. BHYTpeHHSIs OIIACH IOKYMEHTOBR, HMCIOMHUXCA B JINYHOM JIeIie, JIOJDKHA CONEPKATh CBEICHHS
O TOPAIKOBEIX HOMEpaX, HAMMEHOBAHHSX JOKYMEHTOB Zles1a, KOJIHYECTBE JIMCTOB, Jarax
BIJIIOYCHHUS JOKYMEHTOB B JIMYHOE JIEJI0 M H3BATHS H3 JE)Ia, 4 TAKKe Kem HU3BAT JIOKYMEHT H IO
KaKoH npuynme,

2.8. BHYTpeHHSs OIHCH COCTABIAETCS Ha OTACIIBHOM JIMCTE IO YCTAHOBJIEHHOM (opme. JIncTer
BHYTPEHHEH OIHCH HYMEPYIOTCS OTE/IbHO.

2.9. Ilpu nOAroTOBKE MHYHBIX AeN K I€pela4ie Ha XpaHCHHE K BHYTPEHHEH OMMCH COCTaBJISeTCS
UTOrOBas 3aIHCh, B KOTOPOH yKa3bIBAETCS U(PAMU H IPONHCHIO KONTHIECTRO BKIIFOUEHHBIX B Hee
AOKYMEHTOB H KOJIHYECTBO JIUCTOB JIea.

VV VVVVVY

3. Topsmox BemeHMs JHYHBIX A€1  NeIaroroB H  COTPYAHHKOB OpraHHM3aIuH,
OcymecTB/Igomeii 06pazoBaTeILHYI0 JeSTebHOCTD

3.1. JImunoe meno meparoros u COTPYAHHKOB 001Ie06pa3oBaTe/lbHON OpraHu3auu BElleTCs B
TEUCHHE BCCro mepuoJa pabGoTBl KakOOTO MEexarora u COTpyJHHKA B 0O0Ieo6pasoBaTenbHOl
OpraHH3allHH,



3.2. Naneretimee Bejenue JIHOTO JieNa NeJaroroB W COTPyQHHKOB o0meobpazoBaTensHoit
OPTaHU3aUNH TIPEyCMaTpPHBAET IOMeENIeH e B ACIO OKYMEHTOB, 00pasylommxcs B mporecce
paboueii nesrensHOCTH 1 MMCIOIHX 3HAYCHHUE U TPYHOBBIX OTHOMIEHHMIA:
*  AOMOIHEHHE K IMYHOMY JIHCTKY 110 YYETy Kaapos;
* JOIOJHHUTENLHBIE COTMIAMICHHS K TPYIOBOMY JIOTOBOPY;
* KOIHH NPHKA30B IO JIHYHOMY COCTaBY, KOTOpPBIE KacarOTCS MENaroroB M COTPYIAHHKOB
obmeobpasoBarensHol OpraHu3aluy;
* OTSBIBBL JNOIKHOCTHEIX JIMII O megarore u COTpymHHMKe 0b6meobpazoBaTenbHOi
OpraHusanuu;
* KONHH JOKYMEHTOB O MOBBILICHHH KBamipukammu;
* KOIMH cepTH()MKaTOB, rpaMoT;
* JIHCT — 3aBepPUTENh Jeia (COCTaBIAIOT TIpH Cllave JIMYHOTO JeNia B apXHB);
* MHBIE JOKYMEHTEL
3.3. B memsx obecreuenns KOHTPOJI 33 COXPaHHOCTBIO M AKTYaNbHOCTBIO JIHYHEIX Jen B
obmmeobpazorarensHOMH OpraHM3aliH €XKErogHO (He mosmmee | KBapTaja roxa, CIeayrollero 3a
OTYETHBIM) IIPOM3BOJHTCS [IPOBEPKA HX HAJIUYHS U COCTOSHHUY.
3.4. Exeromnyro TIPOBEPKY COCTOSHMS JMYHEIX Hel Ha HpeaMeT COXPaHHOCTH BKJIFOYEHHBIX B

ACIACTCA OTMETKA B JIUCTE O Pe3yNbTATaX e3KerogHOl TIPOBEPKH COCTOSHHUS U HAJIMYHA JIHNYHOTO
Aena (npunoxenne Ne 5) 4 cocTapnseTes akr. Pesyibrarer nposepkyn nuanex nen s 00s3aTeIbHOM
TIOPAZKE NOBOJATCS 10 THPEKTOpa 00meobpasoBaTensHOlM OpraHH3aIiH.

4. Mopsaok yuéra u XPaHE€HHS JIHYHBIX JeJ1 IeJaroroB u COTPYAHHKOB OpraHH3alMu,
ocylmecTeIsiomeii 06pa3oBaTeLHYI0 AeATeLHOCTS,

4.1. Xpanenue u yuer nuynpx ACI NE€NaroroB M COTPYAHHKOB OpraHM3aliH, OCYIIECTBIIAIONIEH
obpasoBarensHyro JACATENLHOCTE, OPTaHH3YIOTCS ¢ UENbio GBICTPOro M 6e30mmboumnoro IIOHCKa
JIMHBIX ZIe]l, OOECIeYeHHS WX COXDAaHHOCTH, a TaKke obecreyeHms: KOH(HIECHIAATBHOCTH
CBEJICHHH, CONEPKAIIUXCA B IOKYMEHTAX JIHYHEIX ACTL, OT HECAHKIMOHUPOBAHHOTO JI0CTYIIA.

4.2. Jlnunsle nena cotpynuukos XpaHsTes B cefide obmeobpasosarensHoii OpraHHU3aI[HH.

4.3. TpyOBBIE ¥ MEIULMHCKHE KHIKK XPaHATCA OTIEIBHO B ceie.

4.4, locTyn K NMHYHBIM Hejam TIE[aroroB U COTPYJHUKOB 00IIE06pa3oBaTeLHOMN OpraHu3aluu
HMEIOT TOJIBKO CEKpeTapb, CHENHAIHCT IIo KaJpaM, JHMpeKTop obmeobpa3oBarebHOM
OpraHusanmuu b0 3aMecTHTENH AMPEKTOpa TpH HCIOJHEHHH o0sM3aHHOCTelf OUpeKTopa
ob1eobpasoBaTeLHOL OpraHM3alnuy.

4.5. CHcTemaTH3amus JTHYHEBIX ACIL TEJAaroroB M  COTPYIHHMKOB 06ImeoGpa3oBaTebHOlM
OPTaHH3alUH IPOU3BOJUTCS B aIaBHTHOM MOpSIZIKE.

4.6. JluuHble neNla MegaroroB u COTPYTHHKOB 00Ime0bpa3oBaTebHOM OpraHu3aliy, UMEIOLIHUX
TOCYNlapCTBCHHbIE 3BAHHS, IIPEMUH, HArPajlbl, YYEHbIE CTEIICHA U 3BaHUSA, XPAHATCA MOCTOSHHO, a
OCT&ILHBIX COTPYAHHKOB — 75 JIET ¢ rofa yBOJNbHEHUS PaboTHHKA (B COOTBETCTBHH ¢ [Tepeunem
THIIOBEIX YNIPABJICHYECKHUX JIOKYMEHTOB).

5. Ilopsiiok BBIAAYH IMYHLIX 1 BO BpPEeMEHHOE M0JIb30BAHHE

5.1. Bblmaya nmu4HBIX nen (OTIHENBHBIX TOKYMEHTOB B COCTABE JIMYHOIO JieNa) BO BpeMEHHOe
TIOJIb30BAHHE TIPOU3BOHUTCS C paspelIeHHs AUPEKTOpa 00Ie06pasoBaTeNbHON OPraHu3auy 1o
SIBJICHUIO COTPYAHHKA OPTaHM3ALHH, OCYIIECTBIISIOmE] 00pa3soBaTenbHyI0 1eSTEILHOCTD.

5.2.  Pabora (03HaKOMIEHME) ¢ JIHYHBIMH ACIaMH  NI€JaroroB M  COTPYIHHKOB
001me00pa3oBaTenbHOM OpraHu3amm TPOH3BOIUTCA B PHEMHOM aupekTopa. B konme paGogero
AHS CEKpeTapb WJIM CHEUMATHCT O KaapaM o6s3aHa yOeIUTECS B TOM, YTO BCe JNMYHBIC nena,
BBIIAHHBIC BO BPEMEHHOE MOJB30BAHME, BO3BPAIUEHHI HA MECTO XpaHEHHS U €eCTh I
HEOOXOMMOCTE st IPHHSTHS MEp K HX BO3BPAILECHHIO HIIH PO3BICKY.

5.3. ®aKT BBI@YM THYHOTO fieTa uxcupyercs B koHTpOIBEHOM XKypHae.



BO BpEMEHHOe I1I0JIb30BaHHeE,

6. Odopmaenne muunpix Aes mepen caaveii B apxus
6.1. Odopmienre mUYHEBX ACT JUIA EPENadu B apXHB HPOM3BOIHUTCS CIICIHATHCTOM 10 Kajapam
obmeobpazoBarensHoii OpraHu3aluy. JTa NPoLeaypa BKII0YaeT:

* TOAMMBKY (mepermier) mena;

* YTOYHEHWE HyMepallHH JIHCTOB [ella;

*  COCTaBJICHHE IIHCTa-3aBEPUTENs (IPHIIOKeHHe No 8);

* CocTaBiieHHe (YTOUHEHHE) BHYTpeHHek OITHCH;

* BHECCHHC yTOYHEHUH B PEKBU3MTHI THLEBOH 06I0KKH zena.

6.2. Jlucr-3aBeputens gmema  noivken TONNHCATE €ro COCTAaBUTENb, NPH 3TOM JejaeTcs
pacumdpoBka momKHOCTH B HMOANKCH, IpocTaBisercs gata. B mponecce HCIIOJIb30BaHUS
dPXHBHBIX NOKYMCHTOB B JIHCTE-3aBEPHTENE JIEIaioTCs COOTBETCTBYIOIIME OTMeTKH. Eciu meno
No/uuTO O€3 JIMCTa-3aBepHTENs, TO ero CHICNYeT HAaKIEUTh HAa BHYTPEHHIOI CTOPOHY OGIONKKH
Iena.

6.3. C nenbro obecnevenus COXPaHHOCTH JIMYHBIX JI€]1 PEKOMEH/IYETCA:

* OOBECAMHATh MHIMBHIYyaNLHBIE THYHEE AICNIa YBOJICHHBIX COTPYIHHKOB B OXHY OGNIOKKY
(o6BenunenHOE AEI0) C TAKHM PAacdeToM, YTOOH 0GBEM Aena (ToMa) He mpeBbIman 250
JTUCTOB (ITyTeM CIIMBKH MaTEPHAIOB HHHBAJTYaNBHBIX JIEJT [0 FOJTaM YBOJIbHEHHS);

* Paclonarate MaTepuaibl HHAMBHIYANbHBIX A€ B npenenax nena (Toma) B andaBHTHOM
nopszke (modaMuinbHo), oTenss MaTCPHAIIBI, OTHOCAIMECS K Pa3HbIM MHIHBHAYAIbHBIM
ACIaM, HHCTBIM JIHCTOM OyMard ¢ yKasaHWeM Ha HeM (amunum, umenn u oruecrsa
COOTBCTCTBYIOIIETO  yBOJEHHOIO TMeNarora wu COTpyAHHKA 061eo6pazoBaTenbHoit
OpraHu3aluy;

* CHaOXaTh Kaxmoe oGBEeIMHEHHOE meno (ToM) BHyTpeHHeii ommceio ¢ IEPEYHCIIEHHEM
(bamunuii, uMeH u oTyecTB H YKa3aHUEM HOMEpOB CTpaHHIL, B Mpenenax KOTOPBIX
PacIONIOKEHBI COOTBETCTBYIONIHE JOKYMEHTHL

6.4. [lepenaya nuunbIX nen B 4PXHB OCYWIECTBIIACTCS HE MO3IHEE TPEX JIET MOCiIe 3aBEpIIeHUs HX
B JICJIONPOM3BO/ICTBE B COOTBETCTBHH C IPaduKOM. IIpexBaputensuo cexperapemM, crenmamicTom
N0 KajpaM NPOBEPSETCS MOJHOTA M IPABHILHOCTH MOATOTOBKH JHYHBIX JIe] K Iepeaave.
BrisiBiiennbie npu mposepke HemocTaTKH YCTPAaHAIOTCS CEKpEeTapeM, CIENHATHCTOM MO KaapaM.
Ilepenaya i mpuem npousBoasTes 110 OmUCH ¢ TIPOCTAHOBKOM OTMETOK O HAJIMYHH JIMYHEIX TTe]L.
6.5. JInuHble mena mejaroroe u COTPYAHHKOB 00Ie00pazoBaTeLHOlM OpraHH3alH, 3aKOHYEHHEIE
ACTIONPOU3BOACTBOM 10 1 smBaps 2003 ropa, Xpansres 75 net, nocne 1 smpaps 2003 romga — 50
7et. JInunble fena qupexTopa, raaBHOro Oyxrantepa o6meo6pazoBatensHOlM OPraHM3aI[Hd HUMEOT
TIOCTOSHHEIH CPOK XpPaHEHHUSI.

7. OTBEeTCTBEHHOCTD
7.1. Ilemaroru wu COTPYAHUKH 00meobpasoBarensHOll OpraHu3allii 00s3aHBl CBOEBPEMEHHO
TIPEACTABILATE CEKPETAPIO MMM CHELUATHCTY T10 KaJipaM CBeICHUsI 00 H3MEHEHHH B EPCOHATLHEIX
AAQHHBIX, BKITIOYEHHBIX B COCTAB JIMYHOIO JeIa.
7.2. PaboTtonarens obecrnieunpaer:
* COXpaHHOCTB JIMYHBIX JIel [eJaroroB u COTPYIHHKOB  00meoOpa3oBaTenbHOM
OpraHH3aIHH;
*  KOHOHIEHIHATBHOCTL CRENCHHI, CONCPXKAINXCA B JIHYHBIX Je€NaX IeJaroroB u
COTPYIHHKOB.



8. IIpaBa paGoroxarens u paboTHuKa
8.1. lna obecreuenus 3aIlUTHl MEPCOHANIBHBIX JAHHEIX, KOTOpBIE XPaHATCSA B JIMUHBIX JefIax
MEJaroroB M COTPYAHHKOB obmeo6pasoBaTensHO OpraHH3alWHd, INENaroTd H COTPYIHHUKH
obmeobpazoBartebHOi OpraHH3alMK HMEIOT MPABO:
* THOIYYUTh MOJIHYIO HHQ)OPMAIHIO O CBOHX NICPCOHANBHBIX JIAHHBIX H 00paboTKe 3THX
JaHHBIX;
* TOXYYMTH CBOOOHBIN HOCTYII K CBOMM IEPCOHANBHEBIM JAaHHBIM;
* TOJYYHTH KOIHH JOKYMEHTOB, XPAHSIIUECS B JIHYHOM ACTE U COnEpIKAIUe [IEPCOHATBHBIE
JIaHHBIE,
* TpebOoBaTh HCKITIOUEHHUS HIIH HCTIPAB/ICHHS HEBEPHBIX U HETIOJIHBIX IEPCOHATBHBIX JaHHEBIX.
8.2. PaGotonarens umeer IIpaBo:
* 00pabaTsiBaTh nepcoHantbHBIE AAQHHBIE IIElarOroB H COTPYIHHKOB 001meobpa3zoBaTenbHOH
OPTaHM3ALVH, B TOM YHCIIE H HA SIEKTPOHHBIX HOCHTEJISIX;
* 3alPOCHTL OT NENAroroB M COTPYIHHUKOB 00meoOpasopaTenLHOMH OpraHH3alliH BCIO
HeoOXoauMyo HHpopManmIO 1719 BemeHus JHYHBIX NeJl ¥ 00paboTKH IepCoHaIBHBIX
JaHHBIX.

9. 3akmounTeNLHLIE TO0KeHH ST

9.1. Hacrosimee Ionoxenue o TIOpSIIIKe BEACHHS JTMIHBIX 1)l PAGOTHHKOB SBISETCS JIOKATLHEIM
HOPMATUBHEIM aKTOM, NIpUHHMaeTcs Ha Ilegarornyeckom cosere IIKOJIB! U yTBepXKaaeTcs (6o
BBOZIUTCA B AEHCTBHE) NPHKA30M IMPEKTOpa OPTaHU3alMH, OCYMECTBIsIomel 06pasosaTebHyIo
JIEATENHHOCTD.

9.2. Bce usMeHeHus wu AONOTHEHHS, BHOCHMBIC B HacTosmee Iloyoxenue, odopmisiorcs B
[TACBMEHHOH (OpME B COOTBETCTBHH ACHCTBYIOIMM  3aKOHOIATEIbCTBOM Poccwuiickoii
®enepannu.

9.3. Monoxenue o HOPANKE BEACHHUS JIMYHBIX €N paGOTHHKOB 00pa3oBaTebHOl OpraHM3auy
MPUHAMACTCS. HAa HEONpENEeNeHHBI Ccpok. M3MeHeHHs u JononHeHus K Ilonoxenuro
MPHHUMAIOTCS B NOPSIKE, IPeycMOTpeHHOM 1.9, 1. HacTosmero T100Ke s

9.4. Tlocne npunsatus IMomgoxenus (MMH M3MEHEHHH M JOmOJNHeHHI OTHENBHEIX IYHKTOB H
paszienos) B HOBO# pegaKiiu IPCABIAYIIAT PEAAKIHA ABTOMATHIECKH YTPaYHBAET CHITY.



Kypnan yuera muunsix nex

[Tpunoxenne Nel

K MOJIOKEHHUIO 0 NnopsAKe BeAeHUS

JTHYHBIX Je] paboTHHKOB
Ne Hara @amunus, | TaGens- HomxHocTs Crpykryp- Hara u Hara u I'IpHMeqa-—’
o/ | odopmie- M4, HBIR (mpodpec- HOe HOMep HOMep HHe
Il | HHA JIHMYHOTO | OT4YecTBO HOMep cus, nozipase- npHKaza NpHKasa
nena nejarora u crnenraik- JleHue (pacnops- (pacrops-
COTpYAHHKA HOCTB) KEHUA) 0 KEHHd) 0
nejgarora 1 npueme npekpaiie-
COTpYZAHHKA nejarora u HUH
COTpYIHHKA | (pacTopike-
Ha paboty HHUH)
TPYIOBOTO
Jlorosopa ¢
NIeIaroroM u
COTPYIHHKOM
(yBOJIBHE-
HHH)
2 3 4 2 6 7 8 9




®onpg No

_—mm

Omnuce No

Heno Ne

Wnpexc nena

O6noxka mmaHOrO NENIa

[Ipunoxenue Ne2
K TIOJIOKEHHIO 0 MOpALKE BeIeHUS
JIHYHBIX aen paboTHHKOB

JIMYHOE JIEJIO No

(Haspauue o6pasoBatensHol OpraHu3aLum)

Hara Hayana

Jlara oxoH4aHus

Ha JIHCTax
XpaHuTh Jer
®Donpg No
Onuce No

Heno Ne

(3aromoBok siena)



IMpunoxenue Ne3

K MOJIOXKEHUIO 0 NopAJKe BEAEHUA

BHYTPEHHS A OITUCH
JOKYMEHTOB Jeita No

JIMYHBIX JIeJ1 pabOTHHKOB

Ne Hnnexc JHara HasBanmne Homep ITpumeuanns
n/n JIOKyMEeHTa IOKyMEeHTa JOKyMeHTa JIHCTOB
Jiena
Hroro: JIOKYMEHTOB

(uubpamn 1 nponwuceio)

Kommyectso mucros BayTpenneit omucn

(umcpamu 1 nponuckio)

OTBeTCTBEHHBIH 3a
KaJIpOBBIA YYeT:

(moanucs)
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®.1.0.

IMpunoxenue Ned
K NIOJIOXEHHIO O MOPAAKE BedeHus
JIMYHBIX Jie)1 pabOTHUKOB

Homwxrocts

JInuHoe nemo Ne

I[aTa O3HaKOMJIEHHUA IIegarora
H COTPYOHHKA C THYHBIM
JACIOM

[loamuce nemarora u
COTpYAHHKA

OrmeTky, npumeyanus,
3aMeyvaHus

R




[punoxxenune No5

K IOJIOMEHHIO O MOpAAKE BEAEHUS

JIM9HBIX Jie]1 paGOTHHKOB

OtmeTKka 0 pesyabTaTax exxeroqHoii NPOBEPKH COCTOSTHUS
U HAJTHYHS JTHYHOIO Jesa

©.1.0.

JomxHoCTh

Jlmunoe geno Ne

Hara nporepku

®.H1.0. unenos
KOMHCCHH

[Moamucu yrenon
KOMHCCHH

PesynpTaT nposepku




[Mpunoskenue Neg
K TIONIOEHHIO O NOpPS/IKE BeJeHHS
JTHYHBIX Jie]1 pabOTHHKOB

JIn4HbI# JHCTOK MO yuery Kkaapos

1. ®amunns

Hms OTtuecTrO

2. ITon

3. Ton, uMci0 B MecAI pox/enns

4. Mecro posxnenus

(ceno, aeperus, ropoa, paiion, o0nacTs)

5. I'paxxmancTBO

6. ObpazoBanue

HasBanue Ddakynsrer I'on lon Ecnu ne Kakyro
y4eOHoro HIH MIOCTYIUICHHA | OKOHYaHHs | OKOHYHII, TO | CIIEMHUAIBHOCTE
3aBEJICHUS U €r0 OTIieNIeHne WM yXoJa € Kakoro MOTYYHIT B

MECTOHAXOXIEHHE Kypca yuresn pesyibrare
OKOHYaHHsI

y4ebHoro

3aBeIeHHs,

yka3atb No
JUIITIOMA HITH
YJIOCTOBEPEHHSI

7. Kakumu HHOCTPaHHBIMH SA3BIKAMH BJIALEETE

(‘IMT&C’TG H NEPEBOAHTE CO CIIOBApEM, YHTACTE H MOXKETE Oﬁ'bﬂCHﬂTbCﬂ, BraaceTe CBOﬁO}.IHO)

8. YueHas crenens, yueHoe 3BaHue

9. Kakue umeerte Hayunsie Tpyas! 1 H300peTeHus




10. Bemonnsiemas paGota ¢ mauama TPYAOBOH JIEATENBHOCTH (BK/IIOYAs y4eOy B BRICIIMX K
CPCHHX CICHUANBHBIX y4eOHEIX 3aBe/IEHHSX, BOCHHYIO ciiyk0y 1 paGoTy no COBMECTHTETIECTRY)

Mecst u rog HOJKHOCTE ¢ ykazaHHeM YYpEeKIECHHUS, Mecronaxosxenue
MOCTYITICHUS yxona OpraHM3alluH, IPENPHATHS, a TAKKE YUpexKICHHS,
MHHHCTEPCTBA (BEJOMCTBA) OpraHu3alHH,
IPEIIPHATHS

11. TIpeGriBanme 3a rpanuneit (paborta, ciyxeGHas KOMaHIHPOBKA, TTOE3.IKA ¢ Jiesieranueit)

Mecsn u rox B kaxoif ctpane [enb npebriBanus 3a
C KaKoro 110 KaKoe rpa”uLei
BpPEMEHH Bpems

12. Yyactue B BEIGOPHEIX Opranax

Mecto BEIGOpHOTO Haspanue BeiGoproro | B xauectse xoro lox

oprasa opraHa BBIOpaH u3bpanusi | BEIOBITHS

13. Kaxue nMeere npaBuTensCcTBEHHBIE Harpazbl

Korza u xem Harpaxnen

14. OTHOIIEHHE K BOHHCKHUM 00S3aHHOCTIM K BOHHCKOE 3BaHHe

Cocras Pox Boiick
(koMaHAHBIH, NOTHTHYECKHI], IMHHHCTPATHBHEIH, TEXHUYCCKHI H T. 1)

15. Cemelinoe HOJIOXKEHHE B MOMEHT 3aIl0JTHEHHUS JIMYHOT'O JIHCTKa

(MneHBI CEMBH, ¢ YKA3aHHEM BO3DACTA)

16. [Tomanrauii anpec

17. O6s3yroch CBOEBpeMEHHO M3BELIATH 060 BeeX M3MEHEHHSX JIaHHBIX, BKJIIOYEHHBIX B JIMYHBIH
JIUCTOK I10 YYeTy KaJpoB,
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[Mpunoxenue Ne7
K MOJIOKEHHIO O MOPANKE BEASHM
JIHYHBIX JeN paGoTHHKOB

AHKETA

Damumus

Hms

OtuectBO

Hara poxxneHus

1. I'paxxnancteo (ecian H3MEHSIIH, TO YKaKHTe,
KOT/Ia ¥ IO KaKo# npuyune)

2. OG6pa3sopanme, ydeHasi CTereHs (xorma wu
Kakne yqeOHbIE 3aBelleHHMs OKOHYMIIH, HOMepa
MMIIoMoB). CrienuanbHOCTE | KBanuukanus
10 JIMILTIOMY

3. KakuMu HHOCTPaHHBIMH SI3BIKAMH U S3bIKAMHA
HaponoB Poccwmiickoit ®enepanyu Brajeere u B
KaKod  CTemeHH  (4MTaeTe W MosKeTe
00BSACHATHCA, BIIAJEETE cB060IHO)

4. Bemonnsemas paboTa ¢ Hauana TPYZIOBO# J€ATENbHOCTH (BKITIOYAS BOCHHYIO Cllyx0y u pabory
110 COBMECTHTEIILCTBY)

Mecs u roz HOmKHOCTB ¢ yKasaHueM ydpexeHus, Mecronaxoxnenue
MOCTYIUICHHUS yxoma OpraHU3alH{H, IPEIIPUATHS, a TAKKE YUPEXICHHS,
MHHHUCTEPCTBA (BEIOMCTBA) OpraHu3aIyH,
IpEANPHATHS

5. Bamw Gnu3kue poscTeenHnKy (skena, MYy, OTell, MaTh, OpaThs, CECTpPHI)

Crenens Qamunus, ums, I'on MecTto paboTsl AJnpec Mecta
]
pOACTBa OTYECTBO POKIEHUS JOJDKHOCTH JKUTENIECTBA

6. [lomaiunuii anpec u Homep Tenedona

7. TTaciiopT MJTH ZOKYMEHT, €ro 3aMeHsIONHi

(HOMep, cepus, keM u Koraa BELIAH)
8. JlomoHATEIbHEBIE CBEICHHUS, KoTopele BhI jxenaere coobmuts 0 cebe

10. Ha xaxoit yposens 3aprnarsi Ber paccuMThIBaeTe?
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(10mKHOCTE OTBETCTBEHHOrO 32 KANPOBEI yuer) (noamnucs) (paciugpoBka noanuck)




[Mpunoxenne No§
K MOJIOKEHHIO O MOPA/IKE BeeHHs
JIMYHBIX JIe]1 pa0OTHUKOB

JUCT-3ABEPUTEJIb

aejia Ne
B nene npommuto u IIPOHYMEPOBAHO JIUCTOB
(undpamu u TIPOIUCHIO)
¢ Ne mo Ne , B TOM 4ucre;
JIHTEPHELIE HOMepa JIUCTOB
IPOIYIIEHHBIE HOMEPa JIUCTOB
+ JIHCTOB BHYTPEHHEH OImHCH JIUCTOB
Ocobennoctu Qusndgeckoro cocTosHms u Homepa nucros
(bopMmupoBanus nena
OtBercTBeHHEII 3a
KaJpoBBId y4yeT
(noamnucs) (pacwumpposka noanuck)
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